
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

11th December 2020 

 

Dear Parent/Carer, 

Re: End of term planning 

As we approach the end of the school term, I would like to share with you our collective responsibilities as 

instructed by the Department for Education (DfE) and Public Health England (PHE). 

The school community has had to play an important role in contact tracing, to help in the national effort to 

limit the spread of the virus. I am aware that this has caused additional challenges to families, especially 

those with students in Y8, 9 and 10.  Can I thank you for your continued support with the decisions that we 

have had to take. 

Public Health England has agreed a 6-day window after the final day of teaching in which schools are asked to 

remain contactable so they can assist with contact tracing where necessary. This will allow enough time for 

positive coronavirus (COVID-19) cases to be identified and confirmed by a test and for relevant contacts in 

the school to be traced. They are clear that beyond 6 days after the final day of teaching, school staff are not 

asked to play a role in any contact tracing. It is also likely that the need to support the tracing process will 

reduce dramatically over the course of the 6 days as most cases should be identified earlier in the week.  

At Madeley our published calendar has already allocated Friday 18th as a ‘Flexi’ training day which means 

that we are already closed to staff and students.  The last day of the term will remain as Thursday 17th 

December. 

What does this 6-day window from the 17th December mean?  

• Where a pupil or staff member tests positive for coronavirus (COVID-19), having developed 

symptoms more than 48 hours since being in school the school should not be contacted. Parents and carers 

should, therefore, follow contact tracing instructions provided by NHS Test and Trace. In summary, if any of 

your household develop symptoms on or after Sunday 20th December you do not need to inform the school. 

• For the first 6 days after teaching ends, if a pupil or staff member tests positive for coronavirus 

(COVID-19), having developed symptoms within 48 hours of being in school, the school is asked to assist in 

identifying close contacts and advising self-isolation, as the individual may have been infectious whilst in 

school.  Therefore, if symptoms have developed on Friday 18th or Saturday 19th December and your test 

results are positive you must contact the school.  We will then identify any other pupils who have been in 

close proximity and contact the family and inform them of their need to self-isolate for 14 days. 



 

 

 

 

 

 

 

  

 

 

• The 6-day window means that no contact needs to be made with the school 

beyond Wednesday 23rd December and the school does not need to be 

informed until the first day of the new term, which for pupils is Tuesday 5th 

January. 

How can I contact the school about a positive test? 

• No staff will be onsite during the Christmas break.   

• Parents should e-mail covidalert@madeley.shaw-education.org.uk and this will 

be accessed daily by a member of the Senior Leadership Team (SLT).  Please 

include in your email a brief message of the situation along with your contact 

details. The family will then receive a phone call to discuss the context. 

 

What happens next? 

• The member of SLT will then dial into the schools’ data base and identify all 

pupils who were sitting in close proximity via Class Charts seating plans. 

• The families with pupils who then need to isolate for 14 days will receive an e-

mail that reads “your child has been identified as being in close proximity to a 

pupil who has tested positive for Covid-19.  They are now required to self-

isolate until …….” 

• Teaching staff who taught the pupil will also be contacted to ascertain any 

instances of close proximity working and they will be advised accordingly. 

Many thanks for your continued support and if you have any queries then please 

contact the school. 

Yours sincerely 

 

Lee Nixon 
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